NAIT ACADEMIC STAFF ASSOCIATION

COMMUNICATIONS COMMITTEE

Meeting Minutes – November 30, 2016
Present:
G. Cutting, J. Carroll, R. Duke, W. Martinson, M. Simmons 
Absent: 
C. Crebas, A. Moskalyk, T. Needham
Recorder:
L. Bjorkquist

1. Call to Order: G. Cutting called the meeting to order at 3:23 pm 
2. Approval of the Agenda:  Add 4a: Budget 2017/18 Worksheet, 5b. Next Submission Deadline, and     6c. Survey.
MOTION COMM-2016/7-08:
Moved by M. Simmons, seconded by J. Carroll:
That the Agenda of November 30, 2016 be approved as amended. Carried
3. Approval of the October 19, 2016 Minutes: 
MOTION COMM-2016/7-09:
Moved by M. Simmons, seconded by W. Martinson:

That the Minutes of October 19, 2016 be approved as amended. Carried
4.
Budget Update to November 2016: Provided for information. 

Budget Worksheet (2017/18):  It was noted that the $24,000 expenditure under the Community initiatives was the donation to the Red Cross/Food Bank in support of the Fort McMurray fire evacuees, approved by the membership during the 2016 AGM and the increase in NASA office activities was due to S. Willoughby’s retirement.
G. Cutting encouraged members to consider potential new initiatives in the upcoming academic year for the January 2017 meeting.

5.
Intercom 

a.
December 2016 Issue

Feature 1:  
(Title):  Share the Warmth



(Catch Paragraph): Campaign …



(Image): Sock toss photo

Feature 2:
(Title): Screen Time 



(Catch Phrase): Some are better than others…



(Image):  Students looking at a screen

Feature 3:
(Title): Return on Disability



(Catch Phrase): Clearing the path for everyone…



(Image):  Clearing snow from ramp

b.
Intercom (2016-2017) – Next Submission date is January 18, 2017.
6.
Public Relations
a.
Share the Warmth 2016: November 7 – December 9, 2016. 


Sock Toss Challenges

Event: November 4 – VIP Sock Toss Challenge
Event: November 24 – Staff & Student Sock Toss Challenge
MOTION COMM-2016/7-10:
Moved by J. Carroll
, seconded by W. Martinson:

That the Communications Committee present a $50 NAIT Food Services Gift Card to the winner of the draw for the the Staff and Student Sock Toss on November 24, 2016. Email Motion Carried



Other:
Event: 
Children’s Christmas Party (December 3/16)
Toasty Tootsies for a Toonie Booth

Event:
Wrap Up (Tentative - December 16) Awaiting confirmation of room availability.

ACTION:
G. Cutting to follow up with room booking for the StW wrap up.
b.
Faculty Emeritus Nomination: Two names were suggested for the award.
ACTION:
W. Martinson and L. Bjorkquist to contact the retired instructors.
c.
Survey (Restructuring): Round table discussion on topic, purpose and structure of the survey. It was agreed to review the 2010-2011 membership survey for applicable benchmarks and to encourage the membership to take the survey by first outlining what we are doing, how long it will take and why their feedback is so important.
ACTION:
L. Bjorkquist to forward results from the 2010-2011 survey.
7.
Website: Large sections of the website need to be updated as a result of NAIT’s restructuring, their new website, and the changes to NASA’s Constitution and Bylaws.

ACTION:
L. Bjorkquist to assign web page sections to committee members for review and correction.
8.
Closing:

a.
Questions/comments:  None.
b.
Future Agenda Items: Share the Warmth, Surveys, Intercom, Budget 2017-2018
c.
Next Meeting:  January TBA, 2017
9.
Adjournment Time: 
4:40 pm.
MOTION COMM-2016/7-11:
 Moved by M. Simmons:
 That the meeting adjourn. Carried
_______________________________

Gordon Cutting, VP and Chair
Communications Committee
Comm. Minutes – November 30, 2016





