NAIT ACADEMIC STAFF ASSOCIATION

COMMUNICATIONS COMMITTEE

Meeting Minutes – September 18, 2018
Present:
G. Cutting, R. Duke, D. Plasse, P. Hawrysz, M. Simmons,
Absent: 
B. Scott, G. Wilson
Recorder:
L. Bjorkquist

1. Call to Order: G. Cutting called the meeting to order at 3:37 pm.
2. Approval of the Agenda:

MOTION COMM-2018/9-01:
Moved by P. Hawrysz, seconded by R. Duke:

That the agenda September 18, 2018 of be approved as distributed. Carried

3. Approval of the Minutes
MOTION COMM-2018/9-02:
Moved by P. Hawrysz, seconded by D. Plasse:

That the Minutes of June 14, 2018 be approved as distributed. Carried

4. Intercom: The Intercom Guidelines and the October 2018 Intercom outline template were provided for information; no changes were recommended. 
a. Contest ideas: Personal landscape photos with a program bio and a Favorite Recipe with a program bio were suggested.
b. Upcoming Deadline:  September 27, 2018
c. Intercom meeting scheduled for October 1, 2018.
ACTION:
Add Contest idea to the next Intercom meeting on October 1, 2018.



P. Hawrysz to submit an article on their School’s hockey event.

5. Public Relations:  
a. Share the Warmth: G. Cutting reported on the Revamp Sub-committee’s progress noting that they are reviewing the webpage and are hoping to present a new poster for the 2018 campaign. B. Scott will continue as co-spokesperson. G. Cutting also met with A. Caldararu, instructor in the Community Support Worker Program from Norquest College to discuss how to bring the needs of our charitable recipients into better focus.
i. The campaign will run during the month of November (5 – 23) with the Kick Off photo depicting the “First Delivery”.
ii. A competition between Schools (AST vs STRD, JRBUS vs HLS) was suggested.
iii. Research into the cost per item vs bulk purchases.
ACTION:
L. Bjorkquist to resend current list of charity needs.



L. Bjorkquist to schedule dates and make arrangements for the 2018 campaign.

L. Bjorkquist to contact charities for more a specific description of items needed in order to facilitate collections in the New Year (women/children in February/March).



G. Cutting to continue discussions with Alex Caldararu from Norquest College.



G. Cutting to author an awareness article/email for the 2018 StW Campaign.



Committee members to provide suggestions on how to improve access to donation boxes.

MOTION COMM-2018/9-03:
Moved by G. Cutting, seconded by

That the Communications Committee provide a $100 Visa Card to the person whose entry is selected as the new Share the Warmth poster. Email Motion Carried Unanimously (after the fact, September 19, 2018)
b. Food Bank: P. Hawrysz inquired about supporting the Food Bank. L. Bjorkquist noted that NAITSA currently has a student food bank on campus, but that the manpower due to workload was lacking to support it. She suggested that NAITSA could send a volunteer to collect donations at the MSC’s next social event on January 31, 2019.
ACTION:
L. Bjorkquist to forward NAITSA Food Bank contact name to G. Cutting.
c. NASA Volunteer Recognition Event: Tentatively scheduled for April 9, 2019, L. Bjorkquist noted that the funding for this event, excluding speaker fees, comes from the Communications Committee budget.
6. Committee Roles & Duties: G. Cutting reminded members that the main duties of this committee are:  to disseminate and collect information, publish the Intercom, review the website, and recommend changes to the policy bylaws. He noted that members’ first responsibility is to attend committee meetings in order to facilitate planning, discussion and decision making.
7. Closing
a. Questions/Comments:  None.

b. Future Agenda Items: Intercom, Share the Warmth, Website
c. Next Meeting:  October 16, 2018
Meeting adjourned at 4:06 pm.
MOTION COMM-2018/9-04:
Moved by D. Plasse:

To adjourn. Carried

____________________________

Gordon Cutting, VP and Chair
Communications Committee
Comm. NOTES – September 18, 2018





