NAIT ACADEMIC STAFF ASSOCIATION

COMMUNICATIONS COMMITTEE

Meeting Minutes – April 15, 2019
Present:
G. Cutting, P. Hawrysz, M. Simmons, S. Simmons
Absent: 
R. Duke, B. Scott, G. Wilson
Recorder:
L. Bjorkquist

1. Call to Order: G. Cutting called the meeting to order at 9:08 am. 
2. Approval of the Agenda:

MOTION COMM-2018/9-15:
Moved by M. Simmons, seconded by S. Simmons:

That the agenda of April 15, 2019 be approved as distributed. Carried

3. Approval of the Minutes
MOTION COMM-2018/9-16:
Moved by S. Simmons, seconded by M. Simmons:

That the Minutes of December 13, 2018 be approved as distributed. Carried

4. Public Relations:  
a. Share the Warmth 2019: Budget remaining is ~$3569. It was agreed, with prior approval from G. Cutting, to make bulk purchases rather than cash donations.
ACTION:
L. Bjorkquist to resend list of charity needs.

Committee members to investigate possible wholesale vendors for charity need items.

L. Bjorkquist to prepare sweatshirt boxes for delivery to Hope, Bissell and Elizabeth Fry.

L. Bjorkquist to prepare personal hygiene items for delivery to Hope and Elizabeth Fry.

b. Contest - Playoff Hockey Pool: L. Bjorkquist reported that the three prizes (1 x $100, 1 x $50 and 1 x $25 NAIT@one gift cards) have been purchased for 1st, 2nd, and 3rd place winners in the NASA sponsored playoff hockey pool contest. She also noted that there will be an additional charge for trophy engraving. As in past years, Bruce Scott is administering the contest.
5. Guidelines:

a. NASA Logo: There have been some concerns raised with the use of the NASA logo by candidates in the NASA Elections. It was agreed that as NASA does not, as an Association, endorse one candidate over the other and as such, no use of the NASA logo is permitted on campaigning literature.
It was suggested that the committee investigate trademarking the logo and prepare an appropriate policy/procedure/guideline for brand usage and engage a brand expert to facilitate the process. 
ACTION:
L. Bjorkquist to prepare suggested revisions to the bylaws to address NASA logo use.

b. Reporting: A draft Reporting Guideline document has been prepared for elected/appointed committee members whose responsibility for reporting to the membership has been outlined in the Constitutional Bylaws.
ACTION:
L. Bjorkquist to finalize the Reporting Guidelines for NASA Elected/Appointed Members with the Executive Officer.

c. Advertising: A draft NASA Business Advertising document has been prepared in response to NAIT’s anti-spam policy. It was suggested that NASA create a webpage to announce contests or special sale notices from its’ corporate discount vendors.
ACTION:
G. Cutting to arrange meeting with NAIT’s Copyright Officer to ensure NASA’s compliance with NAIT’s anti-spam policy.


L. Bjorkquist to create contest/sale page on NASA’s website.

6. Closing
a. Questions/Comments:  None.
b. Future Agenda Items: Intercom, Share the Warmth
c. Next Meeting:  TBA
Meeting adjourned at 10:15 am.
MOTION COMM-2018/9-17:
Moved by M. Simmons:

To adjourn. Carried

____________________________

Gordon Cutting, VP and Chair
Communications Committee
Comm. Minutes – April 15, 2019





